Troop 132 

Leaders guide

For Coordinating Activities

This guide is an Adult leaders guide to preparing and running a scout outing for troop 132.  Use of this guide will provide the new adult leader with the basic information necessary to coordinate an effective troop outing.

Prior to the event:

1.  Identify the date and location of the event form the Troop calendar.  Arrange for your assistant or partner for the event.

Identify special needs (i.e.: will you need someone to tow the trailer? will we have some to take some special equipment?)

2.  Contact the organization where you will be going and make a reservation for the date. (East Bay Regional Park, Yosemite, Indoor rock climbing, the Hornet, Pampino etc.) (This may also require you to pay the fee in advance, make sure you get a receipt for reimbursement)

3.  Six weeks prior to the event announce to the troop the date of the event and put out a signup list and permission slip.  Start arranging for drivers also.  A flyer or handout is useful but not essential.  Ensure the scouts are making meal arrangements within their patrols.

4.  Identify who will need troop equipment, tents and other such issues.

5.  Two or three weeks before the event, count the number of attendees and driver volunteers

and submit the tour permit to the SFBAC fax number.  510-567-1269 (Fax for tour permits only)

6.  Ensure you have the medical forms in hand prior to the day of the event; the Scoutmaster or the Troop Committee Chair or the Secretary should have these forms.

7.  Develop a map to the event (take it off mapquest, yahoo or equivalent)

Day of the event

1.  Get to the meeting place ½ hour early to get troop equipment ready

2.  Ensure all payments are made and food is available where necessary

3.  Load the trailer or vehicles with equipment as needed.

4. Assign scouts to various drivers.  The easy way to do this is by having the drivers line up in front of the troop formation and have the scouts get behind the driver.  This will identify who is driving each scout. Pass out the maps to the drivers.

5.  Drive to the event, it sometimes is helpful to use FRS Radios between cars during the trip

Day of Return

1. Do a head count before departing

2.  Drive back to Prince of Peace 

3.  Place all gear in storage container

BOY SCOUT TROOP 132 PERMISSION SLIP

EVENT: ______________________________ 

Date:  

Location:   

Meeting time and place: 

Time of Departure:  

Bring:    

Facilities:   

Activities  

Food:  

Training Cost 

Weather:   

Leaders:

Return:  

--------------------------------------------------------------------------------------------------------------------------------------------------.

PARENT SIGNATURE BELOW GIVES CONSENT TO TREATMENT In the event of illness or injury, I do hereby consent to whatever x-ray examinations, anesthetic, medical, surgical, or dental diagnosis or treatment and hospital care that are considered necessary in the best judgment of the attending physician, surgeon, or dentist and performed by or under the supervision of a member of the medical staff of the hospital or facility furnishing medical or dental services, and the undersigned agrees to pay for such medical care whether or not the costs are insured by parents'/guardians' health insurance. 

PARENT SIGNATURE BELOW GIVES WAIVER OF CLAIMS Parent/guardian for himself/herself and for his/her child/ward by signature herein below waives any and all claims against Boy Scout Troop 132, its leaders, and its parent volunteers for injury, accident, illness, or death occurring during or by reason of the trip or excursion. 

PARENT SIGNATURE BELOW GIVES AGREEMENT FOR CONSEQUENCES ON FOLLOWING RULES Undersigned agrees that participants are to abide by all rules and regulations governing conduct during the trip and that any violation of the these rules and regulations can result in parent/guardian being called to come and pick up child. No refund of fees will be made. 

PARENT SIGNATURE BELOW GIVES NOTICE OF DRUG POLICY A special note to parents/guardians: 1) All drugs must be registered on this form; 2) All drugs, excepting those which must be kept on the child's person for emergency use, must be kept and distributed by Troop leaders; 3) if any medication or drugs are to be taken by the child, list them here: 


name of drug: _________________ 


reason: _______________________ 

If your son has a special medical problem, attach a description of the problem to this sheet. 

1.
I have read and agree to all provisions on this sheet above. I give my child _____________________________ permission to attend this trip to   _________________________________________________________________________________. 

2.
Phone number where parent/guardian can be reached on the day(s) of trip _______________ 

3.
I can drive: 

_______ To the Event/ Training 
_______ back to Fremont from the Event/Training 
_______ number of passengers I can carry (with seatbelts) 


Parent's/guardian's signature_______________________________________ Date _______________________

Sign up Sheet for ______________ at __________ on  ________ from  _ AM to _ PM 

	Name
	Telephone Number 
	Permission Slip (Yes/No)
	Paid (Yes/No)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


